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1. Login to PIEE



WARFIGHTER ALWAYSPEOPLE          PRECISION          POSTURE          PARTNERSHIPS

Wide Area WorkFlow (WAWF)

Procurement Integrated Enterprise Environment

2. Click on WAWF (Wide Area Workflow)
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3. From the drop-down list select Vendor and then Create Document
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4. Select your Cage Code from the CAGE Code /DUNS drop down list

5. Select DoD Contract (FAR) from the Contract Number Type drop down list

6. Contract Number: Enter the Delivery Order number. This is found in Block 2 on the        

DDFORM 1155

    Note: Delivery order number is correct in the contract number box. IMPORTANT: NO 

DASHES

7. Leave Delivery Order blank.

Click Next
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8. Enter in SL4701 as the Pay Official as seen in Block 15 on the DD FORM 1155 (This 

always going to be SL4701)

    Note: If pre-populated with anything else other than “SL4701”, please clear and enter in 

“SL4701”

9. Select CLIN/SLIN (This is always going to be 0001)

    Note: If you do not see this box, continue forward to step 10

Click Next
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If you want to invoice in 

foreign currency (example: 

Euros) this is how you would 

change the currency. You 

must follow what is on your 

contract.

10. Select Energy Invoice and Energy Receiving Report (Combo)

11. Select Inspection Point (Found in Section B on the DD FORM 1155. If origin select source)

12. Select Acceptance Point (Found in Section B on the DD FORM 1155. If origin select source)

13. Only If mode of shipment is by a tanker/barge check the tanker/barge box (Section B on the DD FORM 1155)

Click Next
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14. Fill in Issue by DoDAAC (Block 6 on the DD FORM 1155)

15. Fill in Admin DoDAAC (Block 7 on the DD FORM 1155)

16. If Inspection is being done: Fill in Inspect by DoDAAC 

17. Select Shipment Date (Day the government took acceptance. Example: If destination delivery it is the received date)

18. Fill in Ship To Code (Section B on the DD FORM 1155 – DELIVERY DODAAC)

19. Verify the Accept By DoDAAC (Section B on the DD FORM 1155)
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Click Next
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20. Fill in Shipment Number (The first three positions should DLA and the last 4 must be numeric MMDD).  

The MMDD will be the day that the government took acceptance on all delivery documentation (Bill of 

Lading/Delivery Tickets).

Example 1: Fuel was delivered on 09/03/2013. Shipment number will be DLA0903.

21. Fill in Invoice Number (Vendor creates. Can be alpha/numeric.)

22. Final Shipment field. Select “N”.

23. Final Invoice field. Select “N”.

24. Select FOB (D = Destination, S = Source, O = Other). Refer to the DD FORM 1155
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25. Click on Edit under Actions

25
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26. Item No. should be pre-populated. If it is not, it is always going to be 0001.
27. Product/Service ID should be pre-populated. If not, it will be found under section B under Supplies/Services.
28. Product/Service ID Qualifier is always FS – National Stock Number
29. Fill in Qty. Shipped 
30. Unit of Measure should be pre-populated. If it is not pre-populated type in “U6”. This should fill in the rest with 

“United States gallons at 60 Degrees”. Note: If you are using liters type in “L5” for Liters.
31. Fill in Unit Price ($) (This includes the FET – if it applies to your contract) 
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Click on Reference Tax TAB

32. Select Yes (Usually this will be yes, unless there is a tax that is included in the price that has 

changed and a contract modification has not been issued to reflect the change)

33. ONLY IF Required: Click on the Statement of Quality TAB to do enter the quality data.

32
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Decision Point

Attachments: Click on the Attachment TAB to add attachments (EX: Delivery Ticket). This is Recommended

NOTE:  If you are a foreign vendor and are required to complete a 2% Excise Tax IRS Form W-14, please 

upload the form as an attachment and select W-14 as the attachment type.  

Comments: Click on the Comments TAB to add comments

34. Submit: Click on the Submit button (located on the bottom left) to submit your receiving report/invoice

Success!
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Support/Assistance

• For help resetting your password or help with WAWF registration please contact:

1-866-618-5988 or E-mail: CSCASSIG@CSD.DISA.MIL

• For general WAWF questions/assistance please contact the following:

Ground Fuels:

DESC.DDTECHTEAM@DLA.MIL

Bulk Fuels:

DESC.BTECHTEAM@DLA.MIL

mailto:CSCASSIG@CSD.DISA.MIL
mailto:DESC.DDTECHTEAM@DLA.MIL
mailto:DESC.BTECHTEAM@DLA.MIL
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Questions?
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